
How to make and delete a task on Google Calendars 

1. If you want to add a task, go to Google calendars

 
2. Click and drag where you want to put a task at

 



3. Then a box will pop up saying what do you want it to be

 



4. When you do press done and it will add it to your calendar

 



5. If you want to delete a task click the task and click delete

 

 


